VLOOKUP Tables
	Name
	Score
	Grade
	
	Score
	Grade
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VLOOKUP(lookup_value,table_array,col_index_nur

Searches for a value nthe leftmost column of a table, and then returns
value inthe same ro from a colun you specty. By defaul the table must
be sartedin an ascending order.
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	0
	U

	Bob
	4
	 
	
	1
	U

	Carley
	3
	 
	
	2
	G

	Dave
	7
	 
	
	3
	F

	Edward
	6
	 
	
	4
	E

	Fiona
	10
	 
	
	5
	D

	Gary
	2
	 
	
	6
	C

	Harry
	3
	 
	
	7
	B

	Irene
	9
	 
	
	8
	B

	Jake
	0
	 
	
	9
	A

	
	
	
	
	10
	A*


This function looks up the score in a table (On the left) and then finds the appropriate grade and enters it into the table.

Click on the first blank cell where you want the formula to go and then select INSERT then FUNTION then VLOOKUP
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The information that you need to enter is as follows:
The first cell you have put the score which in this case is B2

Then highlight the LOOKUP table and insert $ signs so in this case it will be $E$2:$F$12

[If you click in front of the E and press F4 then in front of the F and press F4 the dollar signs will be inserted]

Then insert the column where the grade is recorded which in this case is column 2.

Select OK.

Finally copy this cell and then paste it into the other blank cells below the first one (C3:C11) in this case.
