	Facilitator
	
	Recorder /Reporter
	
	Resource Manager

	Have you made sure that everyone understands what the task is about?
	
	Have you made sure that everyone has a task to work on?

	
	Have you taken the lead on ensuring the group has the appropriate resources and asked the question: Would it be useful to have some cubes/squared paper/a spreadsheet/a calculator…?”

	Have you made sure that you have collected any good ideas from everyone in the group?”
	
	Have you recognised and passed onto the Resource Manager any good questions that need to be asked 
	
	Have you asked the group the question: “Is there anything we would like to ask the teacher?”

	Have you made sure that that you ask the question: Does anyone see it differently?”
	
	Have you made a note of any good ideas the group has?
	
	Have you made sure that everyone understands what question you are going to ask the teacher before asking him/her?

	Have you made sure that everyone is asked to explain their ideas to the rest of the group?”
	
	Have you asked the opinion of others as to how you should record the results or findings?”
	
	Have you made sure that everyone is able to explain your findings clearly to the teacher before asking him/her over?

	Have you made sure that everyone understands how the group is going to tackle the problem?
	
	Have you helped the group to decide when to ask the teacher and when to make a note and come back to it later?
	
	Have you asked everyone “Is everyone ready for me to call the teacher over?”

	Have you checked with everyone that they agree with what is being done?
	
	Have you asked the question: Could we put it down in a different way?”
	
	

	Have you made sure that the group moves on at the right pace?
	
	
	
	

	Have you made sure that somebody has double-checked all the results? 
	
	
	
	

	Have you asked everyone: What do we need to do next?”
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